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1.0 Outbound Advice: 

Warehousing\Outbound/Inspections\ 

Outbound Advice 

 

 

A. Click this icon to create new outbound 

advice lines. 

 

 

 

 

 

 

B. Select “Sales” and insert “Sales Order 

No” in the “Order” field. Click zoom in 

order to search for the sales order. 

 

 

 

 

 

 

 

 

 

C. Next, click zoom in order to search for the 

specified sales order lines. 

 

 

 

 

 

 

 

 

D. This session displays outbound order lines 

details. Select the line and click “OK”. 

 

 

 

 

 

 

 

E. At the “From Location” field clicks at the 

zoom icon to search for the stock point 

location in the system. 

 

 

 

 

 

 

F. Select the “Stock Point Inventory” and 

then click “OK”. 
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G. Select the stock point inventory line and 

click “OK”. 

 

 

 

 

 

 

 

 

H. Insert the quantity to deliver in the 

“Advised Quantity” field and run no (if 

any). 

 

 

 

 

I. Click “Save”. Now the Sales Order lines 

status is “Release Outbound Advice”. 

 

 

 

 

 

 

J. Select the sales order line to be release and 

click “Release”. 

 

 

 

 

K. Next, insert “D” in the “Device” field and 

click “Continue”. 

 

 

 

 

 

 

 

 

 

 

 

The display browser displays the “Picking 

List by Location” report. 

 

 

 

 

 

 

 

 

 

 

 

 

The Sales Order line status is now ready for 

“Picking List”. 
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L. Select the line and go to “References”. 

Then select “Picking List”. 

 

 

 

 

 

 

 

 

 

M. Select the picking list line and click “Pick 

Mission”. 

 

 

 

 

 

 

N. The order line has been successfully 

picked. Click save and close. 

 

 

 

 

 

 

 

Double click the outbound advice line to 

check the shipment no. 

 

 

 

 

 

 

 

O. Refer the shipment no in the “Shipment” 

field. Click save and close. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

L 

M 

N 

O 



 

2.0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 

 

 

 

 

 

 
 

 

 
 

 

 

2.0 Shipments: 

Warehousing\Shipments\Shipments 

 

Open “Shipments” session. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

P. Insert the shipment no in the “Shipment 

no” field. Double click to check the order line 

details. 

 

Make sure the status of the shipment is 

“Open”. 

 

 

 

This session shows the shipment order line 

details. 

 

User may confirm the shipment at this session 

by clicking “Confirm”. 

 

 

 

 

 

“OR” 

 

 

 

User may confirm the shipment at session 

Shipments in step P by clicking “Confirm”. 

 

 

 

 

 

Q. Insert “D”  in the “Device” field and click 

“Continue”. 
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The session shows that the shipment is now 

confirmed.  

 

 

 

R. Next, select the shipment, go to 

“Actions”,  select “Print” and “Packing 

Slips”. 

 

 

 

 

 

 

 

 

S. Click “Print”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

T. Next, select report and click “OK”. 

 

 

 

 

 

 

 

 

 

 

U. Next, insert “D”  in the “Device” field and 

proceed to “Continue”. 

 

 

 

 

 

 

 

 

 

 

The display browser displays the packing 

slips which contain details of shipped item. 
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